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WHAT IS THIRD PARTY SPECIAL EVENTS COVERAGE? 
 

Third  Party Specia l Events Coverage  is  a  m echanism , which  a llows the  Diocese  to  
extend  liab ility coverage  to  an  ind ividua l or organiza tion  using pa rish  facilitie s for a  
non-parish  sponsore d  event. For a  cost of $95 pe r even t, pa id  for by the  le ssee , 
Third  Party Specia l Events Coverage  provides $1,000,000 in  liab ility coverage  and  is  
extended  to  a  non-parish  sponsored  facility use r (le ssee ). There  are  events when 
the  Lessee  will be  expected  to  pay additiona l charges.  

WHEN SHOULD THIRD PARTY SPECIAL EVENTS COVERAGE BE 
UTILIZIED? 

 
Third  Party Specia l Events Coverage  can  be  used  when a  pa rish  or othe r church  
institu tion  is  a llowing an  ind ividua l or organiza tion  to  use  its  facilitie s for a  non-
parish  sponsored  activity. When de te rm in ing if an  activity is  pa rish  sponsored , the  
following questions a re  he lpfu l: 

1. Does the  pa rish  have  fu ll con trol or fina l de cision-m aking au thority 
over the  function? 

2. Do fees associa ted  with  the  function  flow through pa rish  accoun ts? 
3. If applicable , is  the  function  ope n  to  a ll pa rish  m em bers? 
4. Is the  purpose  of the  function  to  facilita te  lea rn ing, ra ise  funds for the  

pa rish  or to  provide  a  socia l se rvice  on  beha lf of the  pa rish? 
5. Is the  organize r or lea der of the  function  a  pa rish  em ployee  or 

voluntee r? 
 
If the  answer to  any of the  above  questions  is  “no,” the  activity is  not pa rish  
sponsored  m ean ing tha t the  facility use r needs to  provide  insurance  which  includes 
the  Diocese  and  the  pa rish  as additiona l insureds.  
 
Wh e n  it  is  d e t e rm in e d  t h a t  a n  a ct ivit y is  n o t  p a r ish  sp on sore d , t h e re  a re  t w o  
op t ion s :  
 
Op t ion  I 
The  a ttached  facility Usage /Indem nity Agreem ent can  be  com ple ted  by the  
organiza tion  using pa rish  facilitie s Th is agreem ent requires a  $1,000,000 in  liab ility 
coverage , which  m ust nam e  your pa rish  and  the  Diocese  as additiona l Insured .  
 
Op t ion  II 
When it is  de te rm ine d  tha t an  activity is  non-parish  sponsored , Third  Party Specia l 
Events coverage  can  be  purchased  which  will cover the  ind ividua l or organiza tion  
hold ing the  activity, the  pa rish , and  the  Diocese . 
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WHO IS ELIGIBLE FOR THIRD PARTY SPECIAL EVENT COVERAGE? 
 
Third  Party Specia l Events coverage  is  designed  for Dioceses and  pa rishes and  can  
be  exte nded  to  ind ividua ls and/or organiza tions (e ithe r profit or non-profit). Many 
individua ls ne ed  th is coverage  for events such  as priva te  wedding receptions or 
fam ily reunions. Non-profit organiza tions such  as a  charity organiza tion  m ay need  
the  coverage  for a  pancake  breakfast. A for-profit organiza tion  such  as a  loca l 
business m ay need  the  coverage  for an  em ploye e  Christm as pa rty he ld  on  pa rish  
facilitie s. 

WHAT IS COVERED BY THIRD PARTY SPECIAL EVENTS COVERAGE? 
 

Be low is a  brie f expla na tion  of wha t is  cove red  by Third  Party Specia l Events 
Coverage  a long with  som e item s tha t a re  excluded . Please  note  the  actua l coverage  
form  m ust be  exam ined  for an  exhaustive  explana tion  of wha t is  covered  and  
excluded . 
 
• Most non-parish  sponsored  activitie s a re  covered  by Third  Party Specia l Events 

Coverage . Com m on e xam ples a re  wedding receptions, fam ily reunions, b irthday 
pa rtie s, gradua tions, wedding ann iversa ries, awards banque ts, Christm as 
pa rtie s and  fund  ra ise rs. 
 

• Third  Party Specia l Events coverage  provides $1,000,000 in  liab ility coverage  for 
bodily in jury and  property dam age  is  provided  for the  specia l event use r, pa rish , 
and  Diocese . Please  note  tha t the  $1,000,000 lim it is  sha red  by the  covered  
pa rtie s and  is  a  “per event” coverage . 
 

• Host Liquor liab ility coverage  is  provide d . If liquor is  sold  or included  in  the  price  
of adm ission  to  the  e vent and/or a  license  or pe rm it is  required  in  order for the  
event to  se rve  or furn ish  a lcohol, you  m ust ob ta in  liquor liab ility coverage  by 
separa te  applica tion . Contact Ca tholic Mutua l for the  separa te  applica tion .  

 
• Events exceeding thre e  days in  dura tion  will incur additiona l charges, which  the  

le ssee  should  be  expected  to  pay.  
 

• Infla tab le  Am usem e n t Device  (bounce  houses), must be pre-a pproved a nd a  
minimum cha rge of $100 will a pply. The lessee should be expected to pa y.  
 

• Som e types of events a re  not covered . 
 Any ca rn iva l even ts. 
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 Fireworks and  fireworks d isp lay. 
 Events where  guests bring the ir a lcohol (“BYOB”). 
 Events involving, wa te r actives including pool, lake , or wa te r in fla tab les.  
 Events involving recre a tiona l veh icles. 
 Non-re ligious m usica l pe rform ances/concerts. 
 Any eve nt organize d  or run  by a  professiona l prom ote r or pe rform ers. 
 Organized  Sporting e vents including tournam ents and  cam ps. 
 Som e sporting events  a re  a llowed but m ust be  pre -approve d . 

 Events where  a  fee  or adm ission  is  cha rged  unless a ll p roceeds go to  charity. 
 Politica l Ra llie s. 
 Events involving am usem ent rides, including m echanica lly opera ted  devices, 

tram polines, or rebounding devices. 
 Cla im s re la ted  to  an  e p idem ic/pandem ic. 
 Events involving m ore  than  1000 peop le . 
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HOW DO I COMPLETE AND PROCESS THE 
 THIRD PARTY SPECIAL EVENTS APPLICATION FORM? 

 
The  applica tion  form  should  be  com ple ted  in  fu ll and  m ust include  the  fo llowing 
inform ation: 
 

1. Nam e of Parish  or Institu tion  – Please  include  the  nam e, address, 
phone  num ber and  e m ail address of the  pa rish  or facility where  the  
event will be  he ld . 

2. Lessee  Inform ation  (additiona l insured) – Please  include  the  nam e of 
the  ind ividua l(s) or organiza tion  hold ing the  non-parish  sponsored  
event. 

3. Lessee  (additiona l insured) Contact Pe rson  – Please  ind ica te  the  nam e, 
address, and  te lephone  num ber of the  pe rson  prim arily responsib le  
for the  activity. 

4. Type  of Activity – Please  provide  a  brie f descrip tion  of the  activity 
includ ing the  da te , tim e , approxim ate  num ber of pa rticipants, whe ther 
food  and/or liquor is  be ing se rved . 

5. Processing t he  Com ple t ed Applica t ion – Em ail the  applica tion  to  
sacram entoeven ts@catholicm utua l.org or m a il to  1201 E Highland  Ave , 
San  Bernard ino, CA 92404. Keep  the  origina l copy for your records and  
provide  a  copy to  the  leasing pa rty.  

6. Processing Pa ym ent  from  Lessees- Keep  the  paym ent from  the  le ssee  
and  deposit in to your account. The  Diocese  will send  you  an  invoice  for 
the  even ts you  used  during the  te rm  a t the  end  of the  te rm . DO NOT 
send  paym en ts to  Ca tholic Mutua l Group. 

7. If a  Specia l Event applica tion  is  re turned  in  the  m ail, the re  is  a  poten tia l 
for jeopard izing coverage  for the  event. 

8. Specia l Event applica tions rece ived  for an  e vent, a fte r the  eve nt da te  
will be  de nied . 

 
Any questions regard ing the  com ple tion  or processing of the  app lica tion  should  be  
d irected  to  Ste ffen  Boden with  Ca tholic Mutua l. 
 
Cla im s 
All cla im s shou ld  be  reported  d irectly to  Ca tholic Mutua l Group’s  Cla im s 
Departm ent a t 1-800-228-6108.  
 
 
 

mailto:sacramentoevents@catholicmutual.org
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ARE THERE RISK MANAGEMENT GUIDELINES TO ASSIST WITH 
MY PARISH IN ALLOWING OUTSIDE USE OF ITS FACILITIES? 

 
Risk Managem ent Guide lines a re  ava ilab le  to  assist your pa rish  in  a llowing outside  
organiza tions to  use  your facilitie s. Inform a tion  includes, bu t is  not lim ited  to , liquor 
liab ility con trol, security, and  food  handling. Please  contact the  Cla im s Risk Manager 
for the  Diocese , Jackie  Sudia , a t 916-639-3616 for furthe r in form ation . 
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