



 SEQ CHAPTER \h \r 1Diocese of Sacramento

JOB DESCRIPTION
	PARISH:        Parish Name Here               POSITION STATUS: P/T or F/T Status Here                        
POSITION:
 Maintenance Worker           SCHEDULE:              Work Schedule Here
CATEGORY: Non-Exempt      

                     



SUPERVISOR:    Direct Report Here
Job Summary: This position is responsible for opening and closing the designated areas of the parish for events. In addition, this position is responsible for providing routine cleaning and maintenance of the parish and it grounds. It is the objective of the Maintenance Worker to ensure the facility is a clean and safe environment. 

Essential Functions:

1. Keep all buildings in clean and sanitary condition.
2. Open designated areas of the parish to perform the walk-through for events.
3. Required to return to parish during an event to ensure the event is compliant with noise ordinances and any other city requirement. Ensure the event is following all parish guidelines. 

4. Walk-through after events and check out tenants.
5. Perform routine cleaning and maintenance of parish.

6. Call contractor for repairs as needed.
7. Perform other duties as assigned.

MINIMUM QUALIFICATIONS:

Education:  High school diploma or equivalent.
Experience: No experience required. 
Skills / Knowledge:  Working knowledge of modern cleaning methods; understands use and care of cleaning materials and equipment.  The ability to perform heavy physical labor with the exposure to climate and temperatures changes. Has the ability to work cooperatively with others and follow oral and written directions. Must have the ability to work and relate to a variety of personalities and cultures with diplomacy, friendliness and poise. 
_________________________   __________

____________________________    ___________
EMPLOYEE SIGNATURE
        DATE

SUPERVISOR SIGNATURE  

    DATE            
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